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15 July 2020 

Dear Parents and Carers  

 

Re: Return to school in September  

Following the recent Government announcement that all students will return to school full time in 

September, I am writing to share with you the plans in terms of how this will work.  As a staff team we 

welcomed this announcement and are keen to get students back in our classrooms and I am sure you may 

also have shared a sense of relief at this announcement knowing you do not have to continue with home 

schooling.  As a parent of two children myself I know it has been a challenge!  I would like to say again a t 

this point a massive thank you for all that you have done to support your sons and daughters during this 

time.  

Whilst all students are expected to return to school in September it is clear from the Government guidance 

that schools will not be as they were before the closures and lockdown period.  As you will appreciate there 

are very clear guidelines about how this will happen.  In this letter, I want to share the detailed plans I 

have been working on during the past week and the changes students will experience when they return to 

school.  I know many of you will feel some anxiety about your son/daughter returning to the Academy but 

I would like to assure you that we are working very hard to ensure we follow Government guidelines and 

we take very seriously the wellbeing of both students and staff.   

This letter is a long one but it contains very important information for you and your son/daughter as we 

plan to re-open in September.  Please take some time to discuss the contents of this letter with your child.   

In essence, in order to have students back in September, there are a number of principles which need to 

be put in place: 

• The school will be zoned and each year group will have their own area of the school 

• Groups of students – whole classes or even year groups will remain separate from other groups 

• There will be staggered break and lunchtimes with year groups having a specific zone to go to  

• Classrooms will be organised so desks are forward facing 

• There will be rigorous hygiene routines and students will be expected to hand sanitise on entry and 

exit of the academy and at the start of lessons. 

• We will continue to limit visitors visiting the academy and parents will not be able to enter the 

school without an appointment. 

Travelling to school 

The location of the school in the community means that for many of our students they are able to walk or 

cycle to school.  This should continue and if you are close enough, students should be encouraged to walk 

or cycle to school.  If this is not possible then they can be driven to school in the car.  If students are 

driven to school please use the leisure centre car park for drop off and do not accompany students to their 

entrance point. The use of the drive way up to reception will continue to remain closed to cars/drop off 

other than for staff parking prior to the start of the school day.  If students have to take public transport, 

they must wear a mask and I would ask that you refer to the safer travel guidance for passengers on the 
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government website here: https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-

passengers 

Arriving and exiting the academy 

The Academy day will start at 8.40am but students will enter and exit from different points in the academy.   

Year 7    Doors at the student exit (these are the doors opposite the leisure centre car park) 

Year 8    Catering gate by the Hub 

Year 9    Main reception  

Year 10   Gates at the end of the car park by the leisure centre 

Year 11  Theatre doors 

At the end of the school day students will exit from the same entry point as where they came in but these 

will be staggered.  Years 7 and 10 leave at 2.55pm, Years 8 and 9 at 3pm and Year 11 will leave at 3.30pm 

following catch-up/revision.  Students will be asked to hand sanitise as they exit. 

The school day 

The school day will start at 8.40am as it has previously and will finish at either 2.55pm (Years 7 and 10) or 

3pm (Years 8 and 9) or 3.30pm (Year 11).  As you will have been aware, we had planned to move our 

tutor time to the start of the day but owing to have to stagger breaks this has had to be moved back until 

later in the morning.  Students will have their normal five lessons a day and two breaks.  Students will have 

all lessons in their zoned area and specific classrooms allocated to that year group.  They will follow the 

normal timetable we had written for September although rather than students moving around the site, we 

will be minimising this and teachers will instead be moving from classroom to classroom. 

Social times 

Students will have a morning break of 30 minutes between 10.30am-11.30am (when they are not at break 

they will have tutor time).  They have a further second break lasting 20 minutes between 1.20pm and 2pm 

(when they are not at break they will have an additional tutor time slot when they will be reading).  The 

canteen will be re-opening and students will be able to get hot food but it will very much be ‘grab and go’ 

rather than a meal.  For example, burgers, bacon rolls, sausage paninis, sausage rolls, pasta pots, etc., are 

likely to be available.   Students will have a designated time to go to the canteen and there will be two 

separate entry and lining up points for each year group.  After they have bought their food and eaten it, 

there will be an outside area specific to each year group for them to go to.  If the weather is poor and it is 

raining, there is a contingency plan to use inside spaces.  There will of course be increased cleaning of 

railings/tables and chairs and cleaning during breaks in the canteen will be rapid and ongoing. 

We will ensure there is a staff presence on the first day and thereafter to ensure students know where 

they are going.  Students will be asked to hand sanitise as they enter the site and to dispose of any 

face masks in the bins provided.  Once onto the site, there will be a zone for each year group to go to 

and wait until lessons start at 8.40am.  Students should try not to arrive before 8.20am and 

they should avoid congregating outside.  It is also important that they are on site prior to 

8.40am when entry points will be closed.  If a student is late they will need to report to the main 

reception where they will need to line up outside.  
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Money for food 

As you may be aware, we do have two machines (one in reception and a further on in the Hub) where 

students can put cash onto their card.  These machines will no longer be in use and will be 

switched off.  They are constantly touched and therefore it is not practical to have them in use.   This 

means that all money on students’ cards must be added via Paypoint (you would need to request a bar 

code from the finance team) or ParentPay.  Further information about ParentPay can be found here on our 

website: http://www.staldhelms-academy.co.uk/parents/parentpay/  Please ensure you support your child 

with this as it will not be possible to purchase food without their card and their card will need to be 

credited.  If you are a parent of a new Year 7 student, we would ask that you kindly provide 

them with a snack and a packed lunch for the first two weeks initially whilst we get their ID 

cards printed.  If you are entitled to a free school meal then we will provide students with a 

packed lunch.  This is to allow for our IT manager to get all cards set up for our new Year 7 students.  

Water fountains 

The water fountains will remain turned off.  Again, we do not have enough of these in each area and 

nor should they be used if student after student is touching it.  Please ensure your child brings a 

water bottle to school every day.  A polite reminder that fizzy drinks/energy drinks are not permitted in 

school at any times and they will be confiscated if students are found to have brought them into school.  

Students should bring a bottle of water or squash only please. 

Classrooms 

Classrooms will be set up so desks are forward facing (this is generally the case already) and there will be 

markings on the floor to give a sense of distance.  Inclusion assistants who are supporting students will 

need to sit/stand at a distance.  All classrooms will be equipped with two sanitisers, a box of tissues and 

sanitising wipes. When students enter and leave the classroom they will be asked to hand sanitise.  Each 

year group will be allocated a set of classrooms in an area of the school and the majority of their lessons 

will take place in these rooms.  If students have a specialist lesson such as performing arts, technology or 

PE they may move to a specialist room/area for these lessons, this is to minimise the amount of movement 

around the school at any one time.   

Equipment 

As you know we encourage students to bring their own equipment to school and to take responsibility for 

this.  It is really important that in September students bring their own equipment to school in 

their school bag.  We want to minimise the amount of equipment that is shared.  Please ensure your 

child has writing pens (blue or black) and a red and purple pen for self-assessment and improvement.  We 

will no longer be selling any stationery items from reception.  All students will be issued with a 

planner on their first day.  We plan to have each classroom set up with a box of glue sticks which can be 

placed on tables to again avoid being passed around. 

Toilets 

Different groups do not need to be allocated their own toilet blocks but where possible we will try and 

allocate toilets to a year group.  In addition, toilets will be cleaned regularly and students will be advised to 

put the toilet lids down before flushing and encouraged to clean their hands thoroughly after using the 

toilet.   
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Importance of hand hygiene 

One of the control measures set out in the Government’s guidance is the importance of hand washing 

hygiene.  We will remind students of the importance of this on their return to school and there is signage 

clearly displayed around the academy which also reiterates this message. Please also discuss this with your 

child and remind them of the importance of this throughout the day, not just after going to the toilet. 

Uniform 

When students return in September, they will be expected to return wearing full Academy 

uniform.  Please ensure you have ordered anything you need from Brigade (our uniform provider) by the 

7th August to ensure you have it in time for the start of term.  Their website is here: 

http://www.staldhelms-academy.co.uk/parents/academy-uniform/ On the days that students have PE, they 

will be allowed to come to school in their full Academy PE kit.  According to government guidance uniforms 

do not need to be cleaned ‘any more often than usual’.  It will be important that students know their 

timetable and know when they have PE to dress accordingly.  Students should not wear PE kit on 

their first day in the Academy. 

Curriculum 

We will be delivering a broad and balanced curriculum and as stated previously, students will follow the 

timetable they would have done had the return to school in September been ‘normal’.  We have given 

much thought to the curriculum and learning and teachers have planned to ensure any gaps in knowledge 

or skills are addressed quickly on their return.  I believe high quality teaching and learning from the outset 

and getting back into the routine of school will support students to make up any lost ground.  To support 

Year 11 students who are preparing for their GCSE’s there will be further revision and catch-up sessions 

after school from 3-3.30pm. 

Enrichment 

As you know we have a time on a Wednesday afternoon when students are off timetable and are engaged 

with an enrichment activity – this could be sport/art/performing arts related or simply something students 

have picked out of curiosity.  Enrichment will still be able to run but activities will have to be specific to a 

year group now rather than involving mixed year groups.  We are currently planning accordingly for this 

and students will be asked to choose their enrichment option in the first week back.  

After school Clubs 

We have previously run an extensive after school programme and we will continue to do so.  After school 

clubs can still go ahead but again, they will have to be year group specific and take place in the year group 

zones.  These will not start immediately at the start of term but will be launched to each year group and 

hopefully start after Week 3. 

Behaviour 

We have had to update our behaviour policy and procedures in light of our current planning for re-opening 

in September.  The policy is in place to support staff and students during this time.  All students and 

staff have the right to a safe and calm environment and it is important that both students and 

staff feel safe during this time.  If it is deemed by staff that students are not adhering to the 

clear expectations detailed above and not acting in a way which is consistent with these 

measures, sanctions will be put in place. As there are many changes to the behaviour policy, we will 

be updating the Academy website later in the Summer with the updated policy and other documents but 
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we will notify you when they are available on there. Please ensure you read this information and your child 

is also familiar with it.  We will of course go through it with students when they return.   

Parents on site 

As briefly mentioned at the start of this letter, parents and carers will not be allowed on site without an 

appointment.  We would therefore ask that you call the academy reception on 01202 732500 or email 

office@staldhelms-academy.co.uk to make an appointment rather than turning up at reception.    

Risk Assessment 

As I said at the beginning of this letter some of you may feel anxious about your child returning to school 
but I hope the above paragraphs explain how we are implementing the Government guidance to get all 
students back to school safely in September.  In addition to this planning there is also a risk assessment 
which is a legal requirement and it is continually revisited and updated.  This will also be added to our 
website and we will notify you when this is available on there. 
 
Attendance 
Government guidance states that all students are expected back in school in September which means that 
your child must attend as normal from September. Of course, a small number of children may still be 
required to stay at home according to Public Health advice and we will fully support those families. 
However, for the most part, the school’s arrangements for promoting good attendance and following up 
low attendance will happen as normal. 
 
Illness/Medical Issue 

No students, staff or other adults can come into school if they have coronavirus symptoms and I would ask 

you to be vigilant to this.   If anyone in school becomes unwell with a new, continuous cough or high 

temperature, or has a loss of, or change in, their normal sense of taste or smell, they must be sent home.  

If a student is displaying symptoms of coronavirus there is a clear medical procedure to follow and they will 

be moved to a room to wait until they are collected or given permission to go home.  The school will need 

to be very strict on this.  Anyone who displays symptoms of Coronavirus can and should get a test and I 

would ask you to inform the school of the outcome of the test immediately. 

If someone tests negative, and if they feel well and no longer have symptoms similar to coronavirus 

(COVID-19), they can stop self-isolating.  They could still have another virus, such as a cold or flu – in 

which case it is still best to avoid contact with other people until they are better. Other members of their 

household can stop self-isolating. 

If someone tests positive, they should follow the ‘Stay at home: guidance for households with possible or 

confirmed coronavirus (COVID-19) infection’ which can be found here: 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance.  They must continue to 

self-isolate for at least 7 days from the onset of their symptoms and then return to school only if  they do 

not have symptoms other than a cough or loss of sense of smell/taste.  This is because a cough or anosmia 

can last for several weeks once the infection has gone.  The 7-day period starts from the day when they 

first became ill.  If they still have a high temperature, they should keep self-isolating until the temperature 

returns to normal. 

Thank you for taking the time to read this letter.  I know it is a long letter but it contains very important 

information which needs to be shared and it is imperative that all members of the school community 

adhere to all of these messages.  We plan to create a short video which also contains this information and 
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we hope will support students in understanding what is expected of them.  We will share this on the 

website in due course and will of course notify you when it is available on there.    

Ensuring we all know and understand this information will enable us to open safely and to minimise the 

risk.  May I take this opportunity to assure you again that there is a clear risk assessment in place and that 

this will be continually reviewed. 

We very much look forward to welcoming all of our students back to the Academy in September.  If you 

have any further questions, please do not hesitate to contact me.  As the lockdown begins to ease, I hope 

you will continue to stay safe and I hope you and your families have a wonderful Summer.  We look forward 

to seeing you all in September. 

Kind regards 

 

Jo Amos 

Principal 
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